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Quick Start Guide – Adding Users 
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From the User Manager, 
click the Create New link 
from the Action Menu. 
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Enter data in the 
mandatory fields (*) and 
desired optional fields. 
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Optional: Enter data in 
the optional sections: 
User Description, Contact 
Information, and Options 
and Permissions.  
 
Click the Save link in the 
Action Menu. 

 

 Fast Track: Optional 
Mass Import of Users 

If you have many users, ask how OverNite Software can help with  
a datafeed from your human resources program (SAP, PeopleSoft, 
Oracle, etc.) or an auto import from a spreadsheet. 

 


