Quick Start Guide — Running Reports

Click the Reports link in
the Action Menu.

Click the desired report.

Note: The default setting
is all users can view their
own User Reports.

Only Administrators and
Supervisors with reports
permissions can view the
Administrator Reports.

Some reports will return
the results upon clicking
the report link.

Others reports will allow
the use of parameters
(e.g. users, dates, tracks,
courses, etc.) to filter the
data before returning the
results.

Fast Track: Customized OverNite Software is able to write customized reports based on
Reporting your organization’s needs.
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